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Navigate Around the Map

To.. W Do this... W

Pan or move the map. Click on the map and drag in any direction.

Pan left or right. Press the Left- or Right-arrow keys.

Pan up or down. Press the Up- or Down-arrow keys.

Pan in or out. Press the Plus + key to zoom in. Press the Minus - key to zoom out.

Zoom in or out. Scroll the mouse wheel away from you to zoom in; towards you to zoom out.
or

Use the Zoom Slider:

e  Click the Plus + or Minus - to zoom in or out.
e Drag the marker up and down.

Open/Close the Toolbar. Double-click the title bar, or click the Show/Hide the Toolbar button.
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Using Search

1. Use the search box in the upper right corner of

Search for map features. ..

the web map to search by parcel owner name,
address, or parcel number.

Type name (last name firstname), address (number
streetname), or parcel number (14 digits, no spaces or
dashes) and press ENTER or click search button.
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Click on matching result in window. Pop-up window
opens with menu bar at top. On the pop-up menu
bar, click “Add to Selected” to highlight the property.
You can also click “Zoom to Feature” to zoom to the
property.
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Using Map Theme and Jumping to a Map Bookmark

earch for map features
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{I'ﬂf} Pan (move) the map in any direction. To pan the map, click on it and drag in any
N J direction. Use the Pan tool to return to panning when you have used other tools.
Pan
G_l Zoom in when you click on the map.

Zoom In
Q Zoom out when you click on the map.

Zoom Out
@l Return to the extent (scale) that the map was at when it opened.
Initial
Extent
%}\ Show the full extent of the current map.

Full

Extent
<j Jump to the previous extent.

Previous
Extent



Use this tool... W To... ¥

: Jump to the next extent.

Mext
Extent

@ Identify information at the point on the map that is clicked.

Point
ldentify

Map Scals: 1:| 10,000 E Select a scale to jump to from those in the pre-defined list, or type in a scale.
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+ Jump to a bookmark that was previously added to the map. To add a bookmark
for the current extent, click the plus +, enter a name, and then click OK.
Jump to a map bookmark. ..
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Charlotte Downtown
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Open the full Help file with Table of Contents or open a specific topic in the help

@ @ file based on where you currently are in the application.
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Use this tool... % To... W

%. Display the results of the latest search in the Results List.
Wiew
Results
Display features that have been selected from search results or the map by clicking the star icon beside each
ﬁ feature.
Wiew
Selected
'y Open the Create a Printable Map dialog box where you can select the Layout, Output Format, Resolution, and
E‘l Scale to print the map.
Print Map



Open the Export a Map Image dialog box and select the image format that you want to export the map into.

Export
Map
Open the current location in Bing Maps, where you can use all the Bing map tools. When you are in Bing
Maps, you can see the original map and the Bing map side-by-side. If you move either map, the other map
Bing™ tracks the movement.
Maps
Iﬁ Open the current location in Google Maps, where you can use all the Google Maps tools. When you are in
Google maps, you can see the original map and the Google map side-by-side. If you move either map, the
Google other map tracks the movement.
Maps™
® Point Draw a point on the map. The shape, size, color and transparency of the point can be set using tools that
appear on the toolbar when you select one of the drawing tools.
These tools change based on which drawing tool you select.
Style: | Circle - Size: 14 3
'GDIUE .T’| =|:|
@ Freehand Draw freely on the map in any direction. The style, thickness, color, and transparency of the line can be set.
Fe

Style: | Solid * | Thickness:| 2 -

Colar: .v| =|:|=

,1’ Line Draw a straight line or click to change the line and draw in a new direction. The style, thickness, color, and
transparency of the line can be set.

Style: | Solid * | Thickness:| 2 -

Color: .v| =|:|=

Draw a polygon on the map, clicking to change direction. Double-click to stop drawing. You can set the
Qi Polygon . .
thickness, color, and transparency of the border and the color and transparency of the fill.

-

Border: .v| =E|= Thickness: | 2 -
A (Il ==

u Rectanale Draw a rectangle on the map. Click and drag across the map. You can set the thickness, color, and
ng | transparency of the border and the color and transparency of the fill.

-

Border; .v| =|:|= Thicknezs: | 2 -
Al ==

I:'.}.a!-. Draw an arrow on the map. Drag in different directions to change the shape and size of the arrow. You can
I set the thickness, color, and transparency of the border and the color and transparency of the fill.

Border: .v| =|:|= Thickness: | 2 -
A (Il ==

0 Circle Draw a circle on the map. Drag into the center or outwards to change the size of the circle. You can set the
thickness, color, and transparency of the border and the color and transparency of the fill.

Border; .v| =E|= Thickness: | 2 -
Al ==

0 Ellipse Draw an ellipse on the map. Drag in different directions to change the shape and size of the ellipse. You can
s set the thickness, color, and transparency of the border and the color and transparency of the fill.



Border: .v| =|:} Thickness: | 2 :
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A\ Triangle Draw a triangle on the map. Drag in different directions to change the shape, size and direction of the
triangle. You can set the thickness, color, and transparency of the border and the color and transparency of

the fill.

Border: .v| =D Thickness: | 2 -
Al = =

Text Add text to the map. Click on the map and type the text. You can change the font, size, color, transparency
and angle of the text. You can add multiple lines of text and select layer and field information to add to the

label.
Arial

» | Size: |14

-
w

Color: .v| =|:| Angle: | 0 -

<}7 Undo Undo the most recent edits to a drawing.

& Redo Redo the most recent changes to a drawing.

3¢ Claar All Drawings Clear all the drawings on the map at the same time.

@@ Eraze Drawing

Measure & Location Tab

Remove drawings from the map one at a time by clicking on each one.
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s Add as Drawing
@@ Erase Drawing

W Clear Al

Measurement Info

Perimeter: 351,427 14
Area: 3,221,841, 02558
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Measurement Tools

Measursment Infio Units x ~ Clicked Coordinates ~ Goordinate System
Total Distance: 0.00 Y :

Feet(ft) | Enter Plot tgtn 1;18'2322 LatLon (D) ~
Last Segment: n.0o0 Coords  Coords : e

Coordinate Tools

To... ¥

Measure distances on the map by drawing a segmented line.

Measure an area of the map by drawing a shape.

Add the distance or area measurement to the map as a drawing.
Erase a drawing by clicking it.
Clear all the drawings on the current map.

Shows the final measurement of a drawing. This graphic is indicating the perimeter
length and area of a polygon.



Use this tool... W

Unit=

Feet® (ft*)

Yards® (yd*)

Meters® (m®)
Kilometers? {km?)
Miles? (mi®)

Mautical Miles® (M=)
Arres (ac)

Hectares (ha)

"y

Enter
Coords

A,

Plot
Coords

“x

Clear
Coords

Clicked Coordinates Coordinate System

M:
W

351681
807547395

LatlLon {DDM) ~

Coordinate System

Default (102100)

Web Mercator
Lat/Lon (DD
Lat/Lon {DMS)

To... ¥

Change the unit of measurement on a drawing to other options like Yards, Meters,
Nautical Miles etc.

Select a coordinate system and then enter known coordinates to find a feature. You
choose whether to add the coordinate to the map as a callout. You can also choose to
pan to that coordinate when you click OK.

Place a callout on the map for every point you click.

Clear any coordinates currently on the map.

Find the coordinates by clicking anywhere on the map and reading the result in this box.
If you click the Plot Coordinates tool and then click the map, the coordinates for each
place you click appear on the map.

Select a different Coordinate System.



